Starting School in Year R at Tower Hill
2020/2021
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On behalf of all the staff and governors, we would like to welcome you to our school.  We are very pleased that you have chosen Tower Hill Primary School as your child’s school and we look forward to getting to know you as a family and sharing your child’s learning journey during their time with us.

We want this to be the beginning of a happy, successful relationship for you, your child and us, working together in a supportive partnership. We provide a safe, caring and supportive environment through which our engaging curriculum will enable your child to love learning and flourish as a unique individual to be the best that they can be.

Working together we can achieve the very best for your child.

We hope the following information will help you and your child settle into school quickly and give you all the information you will need to do this. If you have any further questions or concerns then please get in touch with one of the Early Years team who will be more than happy to assist. You can do this via the school office email: adminoffice@towerhill.hants.sch.uk 
Completion of the Admissions process – Date of Birth and Address
This year due to the current National restrictions relating to Covid-19 we are requesting that you email copies of the below documentation to adminoffice@towerhill.hants.sch.uk. It is a requirement of the admissions process that evidence of your child’s date of birth, and confirmation of the address used in your application is provided to the school before your child starts school. Please include your child’s name in the subject heading of your email and a scan or a copy of the documents. If you have any problems with providing the required documentation please email the school. 
Accepted forms of documentation:

· confirmation of your child’s date of birth (normally full birth certificate, or passport) 
AND

· confirmation of the address used in your application by providing any two of the following:

· a recent household bill showing both your name and the property address e.g. gas, electricity, water, council tax

· a bank statement, credit card statement, store card statement showing both your name and the property address

· in the case of a house move, a solicitor’s letter confirming exchange or a signed rental agreement.
All About Me form

We recognise that your child comes to us with many different talents, experiences and individual needs.  We will be providing plenty of opportunities for you to tell us about them as individuals, so that we will get to know them and be able to support them in the best possible way.  
It really helps us if you complete the enclosed ‘All About Me’ form and return it to school with a suitable photo. This form gives us an insight into your child and helps us to get to know them a little quicker.  It also allows us to address any particular needs or worries you may have.
Introduction to your child’s class teacher

During the summer term you will find out which class your child will be in and who their teacher will be. Following on from this we will facilitate virtual meetings so that your children can meet their new teacher. 

Meeting 1 – Summer term – dates and times to be confirmed

Meeting 2 – Monday 7th September – times to be arranged
Stay and Play Visits
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We will provide four opportunities for your child to visit their new class before they start school.  
Visit 1- Stay and Play Tuesday 8th September 
Visit 2- Stay and Play Wednesday 9th September 

Visit 3- Stay and Play Thursday 10th September 

Visit 4- Stay and Play Friday 11th September 
You will be given a time for these Stay and Play sessions at a later date.

 

When will my child start school?

By law, children have to be in full-time education by the start of the term they turn five.  However, Hampshire schools offer places to all children from the start of the Autumn term after their fourth birthday, which is the time we recommend that they start.
Children with a Red Sticker on their Induction Pack

These children will start school on Monday 14th September 2020 from 9.00am until 3.20pm.

Children with a Yellow Sticker on their Induction Pack 

These children will start school on Tuesday 15th September 2020 from 9.00am until 3.20pm.

Children with a Green Sticker on their Induction Pack

These children will start school on Wednesday 16th September 2020 from 9.00am until 3.20pm.
If your child is four and you feel they may not be ready to start school full-time you do have the choice whether they start school full time or part time. Part time children are offered mornings only until you and the Class Teacher feel they are ready to attend full time. Please let us know if you feel this option is necessary for your child and the class teacher will discuss this with you at your home visit to set up a schedule that matches your child’s needs. For most children, we recommend that starting full-time is the best way to support effective transition into school life.
What happens on the first day?
The doors to the Year R classrooms will be opened at 9.00am. We realise that your child will be happier if you accompany him/her into the classroom for the first few days. We will try to encourage the children to come in on their own as quickly as possible and promote quick ‘goodbyes’ as this helps the child settle quickly and feel comfortable at school. Once in the classroom please try to promote independence straight away.  A member of staff will be there to greet you both and guide you through what to do and where to put things.
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You can encourage them to….

· Hang up their coat and P.E kit
· Find their drawer and put their book bag in it
· Put their lunchbox away
· Choose a book to look at or share with a friend (this should enable you to make a calm and comfortable exit)
After a few weeks the routine will become second nature and they will usually be very happy and settled in school. 
At the end of the session children will be brought into the playground by their teacher and handed over to you.  Children are not allowed to leave the teacher unless the member of staff has seen you and can personally hand them over.
Children are collected at 3.20 pm. 
(Part-time children would be collected from the main office at 11.45am.)  
If your child is not going to be collected by you, we must be told who will be collecting your child instead.  
Meet the Early Years team!
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Re: EY staff photos
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Bethany Carter Photopdf ];‘a Amy Davidson Photo.pdf
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Hi Heather,
Please find attached photos. Hope they are okay.

Please can | have the copy of the Riska Assessment to scan in.

Thanks
Janex

From: Heather Knights <heatherknights@hotmail co.uk>
Sent: 02 May 2018 16:57

Fitzpatrick

subject: EY staff photos

HiJane,

Do you happen to have - or know where s saved - the most recent professional staff photos?
If 50, please could you send me (or point me in the direction of) photos of Beth, Rupali and
Amy please? As | am trying to finalise the induction booklet for new YR pupils.

Thank you!
Heather x
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Hi Heather,

Please find attached photos. Hope they are okay.

Rupali Goel
Learning Support Assistant Please can | have the copy of the Riska Assessment to scan in.
Thanks
Jane x

From: Heather Knights <heatherknights@hotmail co.uk>
Sent: 02 May 2018 16:57

Fitzpatrick

subject: EY staff photos

HiJane,

Do you happen to have - or know where s saved - the most recent professional staff photos?
If 50, please could you send me (or point me in the direction of) photos of Beth, Rupali and
Amy please? As | am trying to finalise the induction booklet for new YR pupils.

Thank you!
Heather x




 
        Laura Elliot                           Sally Wilcox

   Early Years Leader                     Class Teacher
        Class Teacher
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Kate James
Pre-school Link Worker
How will my child learn?
Children in Year R will learn by playing and exploring, being active, and through creative and critical thinking which takes place both indoors and outside. Your child will learn skills, acquire new knowledge and demonstrate their understanding through 7 areas of learning and development. This is made up of 3 prime areas and 4 specific areas. 
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The 3 prime areas are: 

· Communication and language; 

· Physical development; and 

· Personal, social and emotional development
The 4 specific areas are: 

· Literacy; 

· Mathematics; 

· Understanding the world; and 

· Expressive arts and design

All seven areas are used to plan your child’s learning and activities. The Early Years team will make sure that the activities are suited to your child’s unique needs and interests.
How can I help my child?
In the Autumn term we will invite you to a curriculum afternoon. This is an opportunity for the Early Years team to share more information about the Early Years Foundation Stage Curriculum, explain how your child’s day is structured, and show you how you can support your child at home.  We also hold parent consultation evenings throughout the year to discuss your child’s progress in greater detail.
School Hours
The School Office is open between 8.00am and 4.30pm. However out-of-school hours or during busy periods, messages should be left in order for calls to be returned at the first available opportunity. 

We conform to the legal requirements for the school day and our hours are as follows:

	9.00am
	School Starts *
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10.30am


11.45am-12.45pm
	Break times (EY & KSI)
Lunch time for Early Years

	3.20pm
	Home Time


*Pupils may arrive from 8.45am, at which time there is a member of staff on duty in the playground.  For reasons of safety we would be grateful if children did not arrive at school before 8.45am unless attending Breakfast Club which opens at 8am.

Arrival and Departure from School

Parents will undoubtedly be aware of the hazards that young children face as they use the narrow and seemingly quiet roads around the school, and your help is sought in instilling into them the fact that these roads can be very dangerous.  The following guidelines are particularly applicable to our school:
· Most children walk to school, so they should be shown the safest places to cross any roads on their routes.
· Roads should be crossed where visibility is good.
· Children should not congregate near the school entrances but should come into the playground on arrival.
· Cars carrying children to school should park well away from the school entrances and never on or opposite the zigzag markings in Cody Road and Fowler Road.  Avoid bumper-to-bumper parking.
· Cars should not turn in the access road to the school off Cody Road or in the Fowler Road drive.

· Due to the shortage of staff parking spaces, the school car park is for staff cars only. For safety, we urge that you do not enter the car park to drop off or collect children, including when coming to school by bike.

· Please do all you can to ensure the safety of your children around the school grounds.
· At 9.00am a whistle will be blown by an on-duty member of staff. They will hold up their hand. Children are expected to stand still and move carefully to their lines on the second whistle. Please stay with your child until this time.
School Uniform  

The uniform for our school is smart and practical.  We ask all pupils to wear it because we want them to develop a sense of pride and a feeling of belonging to our school.  Awards are issued for smartness and we ask you to support the children in pursuing the goal of being ‘Super Smart’.  School sweatshirts, cardigans and fleeces are available directly from school. School book bags are also available and recommended to store the children’s books in.

Boys         Sweatshirt or fleece – blue with motif, sports shirt / shirt - white               
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                Trousers – long or short, grey or black, Socks – grey or black,

                 Shoes – sensible comfortable black shoes.
Girls       Sweatshirt, fleece or cardigan – blue with motif,

                 Sports shirt / blouse - white, Skirt or pinafore dress– grey,

                 Socks – white or grey or tights in cold weather,

                 Summer dress – blue and white gingham,

                 Winter trousers – grey or black, 

  Shoes – sensible comfortable black shoes. 
PE and Games

It is essential that children have a change of clothing for PE.

White T-shirt & black or navy shorts 

Plimsolls or trainers 

Dark coloured tracksuit for cold weather

It is an unfortunate fact of life that children mislay clothing and personal items at school and we do ask for all clothing worn at school, especially sweatshirts, to be clearly named.  Items not collected from Lost Property unfortunately will not be stored at school due to space.
Jewellery and Personal Property

Jewellery should not be worn at school, and parents should be aware of the dangers involved.  Sleepers and drop earrings in pierced ears are a real hazard, particularly in the playground and PE lessons.  The Education Authority cannot be responsible for any injury caused or exacerbated by the wearing of jewellery.  Children with pierced ears must remove their earrings for PE lessons or in the case of newly pierced ears, tape brought in from home to cover the earrings.

Hair and Make-up

Hair should be tidy and smart at all times, with no outlandish styles. ‘Mohican style spikes’ or severely shaved heads are not allowed at school. In the event of head lice being detected, we will contact you to treat your child’s hair straight away in order to stop the spread as soon as possible.  We would expect children not to wear make-up for school unless as part of a costume for a theme day. Nail varnish or false nails (including tips) should not be worn at any time.
Caring for your child at Tower Hill

Our staff take their responsibilities for the welfare of children at school very seriously.  If there is anything that you feel we should know which might affect your child at school, or if you have any concerns, please contact the class teacher or Headteacher.  Similarly, if the teachers have a concern, they will contact parents at an early stage.   

First Aid

If children have an accident at school, our staff will administer first aid according to LA guidelines.  If hospital treatment is needed, we shall contact you to collect your child.  The school has qualified first-aiders on the staff, however in the event of a significant emergency, 999 would be called. It is very important that emergency contact telephone numbers are up-to-date.  Please let us know immediately of any changes.
Medication

Occasionally children have to take some sort of medicine in school.  Please ensure it is clearly labelled with your child’s name and is in the original packaging.  When bringing the prescribed medicine into school, you will be asked to complete a form explaining the dosage. Only in such cases where the illness is prolonged or recurring but not contagious, or when a course of antibiotics has been prescribed, will medicine be accepted.
Specific Care Needs

If your child has on-going health/medical needs that may need specific support please be assured that these will be addressed sensitively and appropriately.  We encourage you to inform school as soon as possible so we can make our arrangement. Please contact the school SENCo, Christine Cartlidge via the school office.
On rare occasions there may be a time that your child may need mild painkillers 
(eg. Calpol/Paracetamol) or antihistamines (eg Piriton) during the school day.  If a member of staff feels this is necessary we will contact you prior to administering any medication.

Tower Hill Staff can only administer such medications with prior signed consent from you.  We do realise sometimes work commitments make it difficult for you to get to school which is why we are happy to give your child these types of medication.  Please be aware that staff will not be allowed to administer medicines without the relevant signed permission forms.
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SEE SEPERATE FORM PERMISSION TO ADMINISTER PARACETAMOL 

& SEPARATE FORM PERMISSION & IMPORTANT INFORMATION
School Medical Service

Children generally have a medical examination during the term after their fifth birthday and parents are always informed and given the opportunity to attend.  A School Nurse also visits to undertake periodic and varied health checks on children each term e.g. hearing checks; height & weight checks.  
Child Protection

The school has a statutory duty as well as a pastoral responsibility towards all children and we recognise that children have a fundamental right to be protected from harm.  As a school we follow the guidelines produced by Hampshire County Council.  Whenever a member of staff has reason to suspect that a pupil may be suffering ‘significant harm’ or abuse of any nature, the Headteacher or Designated Safeguarding Leader (DSL) should contact Children’s Services who will then set the necessary proceedings in motion. There will be no attempt by the school to contact the parents/guardians before informing Children’s Services. There are specific guidelines to be followed and all staff have been made aware of how to recognise neglect, emotional, physical or sexual abuse.  Safeguarding is paramount at Tower Hill.
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Absence and Illness

Illness

If your child is unwell the school office should be contacted by 9am on the first day of illness.  Obviously we do not expect your child to come to school when they are too ill but their illness should be balanced against the important work they are missing whilst they are away.  We make regular checks on attendance and follows-up cases of high absenteeism and/or lateness.  Please try to organise routine dental and medical appointments outside school hours whenever possible.  A copy of the appointment slip should be brought to the school office when collecting children for medical appointments. Children must be collected for ‘school day’ appointments.

Holiday

We do recognise that there may be EXCEPTIONAL CIRCUMSTANCES when families cannot organise their holidays to coincide with the school holidays.  If this is the case, a ‘request for term time absence’ form needs to be completed and returned to the school office BEFORE you book your holiday.  Term-time holiday is completely at the discretion of the Headteacher in UNIQUE CIRCUMSTANCES and NOT an automatic right. Absence without authorisation can lead to prosecution and penalty fines being levied by the Attendance Legal Panel.       
School Meals

Cooked Meals are ALL NUT FREE
School meals are cooked on the premises by HC3S, to a high nutritional standard and children eat their meals in the hall. Menus are displayed at the school entrance. 

ALL children in the Reception Classes and Key Stage 1 have been entitled to a daily Free School Meal under the government’s Universal Free School Meal Scheme.  Menus are available on the school website to help you choose with your child. Each day during registration the children will, with guidance from the Early Years staff, order their school meal. Your child does not have to have this entitlement – it is your choice. (This is separate to being eligible for Free School Meals due to receiving Income Support, Child Tax Credits (depending on annual salary), Jobseekers Allowance, Income Related Employment Support Allowance, Support under Part 6 of the Immigration and Asylum Act 1999, or Guarantee element of State Pension Credit.
Special Diets

If your child has a specific food intolerance or allergy that requires a special diet please ask in the office for the relevant form.
Packed Lunches

If you wish, your child may bring a packed lunch.  Make sure that food is in a small container that is clearly named.  All food not consumed is taken home so that you can monitor what your child is eating.  Drinks must be brought in plastic containers or cartons.  No cans or glass bottles and No FIZZY DRINKS. As with the school meals it is important that the children’s lunch boxes contain a healthy well balanced meal.  Guidelines are sent out from schools to support this.  PLEASE BE AWARE THAT NO NUTS MUST EVER be brought into school.
Breakfast Club

The school also runs a Breakfast Club where children can enjoy a nutritious breakfast including cereals, toast, fruit and fruit juice in the company of their friends. All of this for £2.00!  CHILDREN WHO ARE ACTUALLY ELIGIBLE FOR FREE SCHOOL MEALS/PUPIL PREMIUM ARE ENTITLED TO FREE BREAKFAST CLUB – BUT WE MUST HAVE PROOF OF YOUR ELIGIBILITY.  (This is different to Universal Infant Free School Meals.) PLEASE MAKE THE SCHOOL OFFICE AWARE.

Children can attend Breakfast Club from 8.00am and go onto the playground at 8.45am where they are then supervised until the start of the school day.

Snacks
Foundation Stage and Key Stage I children are provided with a free piece of fruit each day.  Children at the age of 4 years are offered free milk on a daily basis however others aged 
5 – 11 years are able to choose to take milk at a small cost.  Children are encouraged to bring water bottles into school and use them throughout the day as this helps to stimulate the brain. 
Educational Visits and Opportunities
Learning at Tower Hill extends beyond the classroom and we make full use of visits, visitors and residential journeys to challenge and enrich learning.  In Year R this has previously included The Lookout Discovery Centre, The Theatre, Bocketts Farm, The Zoo, alongside many more.
As part of the children’s education during their time at Tower Hill Primary School we often take them on walks around the area or visits to the local church, shops, businesses etc. School staff and a required number of responsible adults always accompany the children. Whenever possible we will let you know, in advance, when such visits are going to take place.

Please sign the attached permission form if you give permission for your child to be included on these trips. If any trip requires transport, a separate letter and permission slip will be sent to you.
SEE SEPARATE FORM PERMISSION & IMPORTANT INFORMATION

Online Payments

We have the capability of taking payments for things such as trips, uniform, lunches or breakfast club through an online facility.  In order to set up an account you will need to request a form at the school office.  We thoroughly recommend you use this service as it is really easy and useful!
Food Activities 

As part of the children’s education at Tower Hill Primary School, we often have cooking, food tasting and investigating activities. 

If your child is allergic to any food or requires a special diet, could you please give details on the form.  If, for any reason, your child’s dietary needs change, could you please let the school office know as soon as possible. 
Please sign the attached form if you give permission for your child to be included in these activities.

SEE SEPARATE FORM PERMISSION & IMPORTANT INFORMATION
Birthdays

Any treats children may bring to school will be given out by the children at the end of the school day. If you wish your child to be excluded from such treats, please inform the school in writing under separate cover.
Multimedia Consent
In Year R we take photographs of the children at school in order to capture their learning experiences and processes. You will find out more about our Tapestry app in the summer term and we would encourage to activate your account so we can get to know your child.
We may also use these images on our school’s prospectus or in other printed publications that we produce, as well as on our website, or on project display boards at our school. We may also make video or webcam recordings for school-to-school conferences, monitoring or other educational use.

From time to time, our school may be visited by the media who will take photographs or film footage of a visiting dignitary or other high profile event. Pupils will often appear in these images, which may appear in local or national newspapers, or on televised news programmes.

To comply with the General Data Protection Regulation 2018, we need your permission before we can photograph or make any recordings of your child for promotional purposes. Please answer the questions on the attached form, then sign and date the form where shown.

SEE SEPARATE FORM MULTIMEDIA CONSENT
Posting Photos on Social Media

During all whole school events we invite parents to take pictures so that you have lasting memories of your child’s time at Tower Hill.  We also take our own photographs of these events and share them on the official school website.  Images of your child(ren) are only used on the school website if we have received consent from you to do so.  If you make the decision to share your own photographs of your child via any other websites or social media forums please make sure you are not accidently sharing images of any other children.   

We take E-Safety very seriously and so we would ask that you do not ‘tag’ Tower Hill Primary School as the location of your photographs on Facebook (or similar sites) as this means that anyone can link your child’s image, family name and school information together.  It may also be beneficial to consider increasing your privacy settings if you decide to share images of your children online as this will help to prevent the inappropriate use or viewing of these (or other personal) photographs.   
Insurance
As with all schools, Tower Hill Primary School has full public liability cover and extra cover for pupils is organised during residential school visits.  We do not offer personal accident cover for children and parents who feel this is important can obtain this from insurance brokers. Any personal items are brought to school at the owner’s risk.  We strongly recommend that children do not bring any toys or expensive items to school just in case they are lost or broken, for example tablets, mobile phones, etc. If it is considered essential for your child to bring a phone to school in order for them to keep in contact with you on the way to or from school, this must be deposited in the school office for safe keeping and to ensure lessons and learning time is not disrupted.
Behaviour
At Tower Hill we pride ourselves on our high standard of behaviour, which is expected of all children. This includes respect, thought and consideration for other people, and the care of personal and school property.  School rules are kept as few and as simple as possible through the School and Class Charters. They are made to ensure that the school is a safe place, a happy place, and that it has an atmosphere in which children are able to learn.
The Behaviour Policy operates a Traffic Light system which was devised by the children to assess levels of ‘inappropriateness’.  We promote praise and positive recognition of good behaviour and work whilst also realising that at times sanctions, including missed personal time at break or lunchtimes, do need to be taken for unacceptable behaviour. Children who cannot behave at lunchtimes can be excluded and have to be supervised at home instead.  If there are serious or persistent problems we will contact you depending on which stage of the Traffic Lights your child has reached and ask for and expect your full support.   
We do all we can within our school to manage behaviour positively.  However, there are times when we may need to use force to keep a child or children safe, or to maintain good order within the school.  In such cases, we would always act within the principle of reasonable force.  We have a policy which gives more detailed guidance on the use of restrictive physical intervention.  This policy is available to parents on request from the school office and on the school’s website.
Children need to be very clear that home and school work in partnership.  Each Friday afternoon there is a whole school Celebration Assembly where children’s good work and good manners are recognised and rewarded. 
Pupil Internet Agreement

Please read through this agreement, and the children’s Rules for Responsible Internet Use, with your child and sign the attached form to indicate your agreement. Your child will then be allowed internet access following the return of the signed form to school.

· At Tower Hill we expect all pupils to be responsible for their own behaviour on the internet.

· Pupils using the World Wide Web are expected not to deliberately seek out offensive materials. Should any pupils encounter any such material accidentally, they are expected to report it immediately to a teacher.

· Pupils are expected to use polite language in their e-mail communications and contact only people approved by the teacher.

· Pupils must ask permission before accessing the internet.

· No program files may be downloaded to the computer from the internet.

· No programs on disc, CD-Rom or memory stick should be brought in from home for use in school. 

· No forms are to be completed and sent without permission from the teacher.

· No personal information such as phone numbers and addresses should be given out.

· No arrangements to meet someone after school should be made by e-mail.

Rules for Responsible Internet Use

I:

· will ask permission from a teacher before using the internet;

· will report any unpleasant material to my teacher immediately because this will help protect other pupils and myself;

· understand that the school may check my computer files and may monitor the internet sites I visit;

· will not complete and send forms without permission from my teacher;
· will not give my full name, my home address or telephone number to anyone on the internet and I will tell the teacher if anyone asks me for my name, address or telephone number;

· will e-mail only people my teacher has approved;

· will make sure that any e-mails that I send will be polite and responsible;

· will not use e-mail to arrange to meet someone outside school;

· will not download programs from the internet;

· understand that chat rooms and instant messaging are not permitted.


SEE SEPARATE FORM PERMISSION & IMPORTANT INFORMATION 

Communication
Parents and teachers are partners in the education of our children.  We keep you informed about school activities using Parent Mail through:

· The School Prospectus

· Newsletters

· General letters

· The school website  www.towerhill@hants.gov.uk 

· Text messages

We hold meetings to discuss a variety of issues, including:

· Starting school

· What is taught in school

We discuss children’s progress through:

· Parent consultations – two Parents’ Evenings a year plus one open evening;

· Performance Cards (P.C.s) – in the Autumn Term

· ‘Come and See My Learning’ – in the Spring Term
· Report of Achievement – annually at the end of the Summer Term;

· Parent conferences for Special Educational Needs.

You are always welcome to visit the school to discuss matters concerning your child.  Please call in before 8.45am or after 3.25pm if something is urgent.  However, if you need a longer time to talk or see your child’s work, please arrange a mutually convenient time with your child’s teacher, or with the Headteacher.
Please remember – it’s best to talk about problems while they are still small!

Finally, if we have not answered all your questions within this booklet please don’t hesitate to ask.  
Whilst Covid-19 restrictions are in place we would ask that you email adminoffice@towerhill.hants.sch.uk with your query and we will ensure that we respond to you as soon as possible to answer any questions you may have. 

Thank you for taking the time to read this information - we look forward to welcoming you and your child to Tower Hill in September!








          Kate James


Pre-School Link Worker








PAGE  
4

